STCWVC Admin Council Meeting Minutes

Date: November 30, 2006

Location: Elmers (on Waterhouse off 158th at Cornell)

Attendees: Wes Kalbfleisch, Joanne Wakeland, Carol Larson, Sue Kloster, Valerie Ball, Ron Kurtus, Jeff Jansen, Rachel Houghton, Mabel Lee, Dave Thompson
Called to order at 6:19 p.m.

Minutes of the last meeting accepted.  They should get posted to the web.

Treasurer’s Report – Leah Goodman – not present – emailed in advance

Balances

Checking Account: $5471.64

Market Rate Savings Account: $6005.19

PayPal Account: $117.25

Income: 

$5000 Competition entry fees

$425 October program meeting

Expenses: 

$217 November meeting expenses

$60 Gifts 

$430.12 Competition expenses

Revised year-end report submitted 11/21/06 to the STC.  Expecting dues refund soon.

Discussion:

We have not received our rebate from STC International yet, because they complained of a discrepancy related to last year’s treasurer’s report.  Leah sent a new report.  Rachel has connections with the involved people at International and can help if needed.

Program Report – Sue Kloster

The November meeting went well, with very active participation in the discussion.

All meetings are scheduled for the rest of the year.  Sue will send details to the admin council.

The next program meeting will be at the Day’s Inn.  The goal is to break even on meetings, but we can afford to subsidize somewhat.  The council agreed that it is acceptable to raise prices to $15 for expensive venues ($20 for non-members and $10 for admin council).

The Jane Smith workshop will be held at PSU.  PSU is co-sponsoring the event.  Eight people are signed up so far.  We are advertising on the ASTD Web site.

Hospitality Report – Dave Thompson

The November program meeting attendance breakdown is:

Speaker 3
Members 11 (6 RSVPs and 5 walkins) 
Non-members 1
Volunteers 3
Officers 3

Dave made a deposit of $160.00, and the refreshments at Tek cost $65.75, for a net gain of $94.25.

Zoomerang Report – Samantha Lizak – not present – emailed in advanced

Nothing to report -- 0 completes for the November survey. It is 11 days after the meeting - seems a bit late to follow up with members now. 

Dave didn’t start the survey, so there were no responses.

Web Report – Rachel Houghton

They added links to the STC Int’l dues renewal page and the January workshop.  The Christmas meeting is posted on the home page.  They will post the January workshop on the home page before the December meeting is over.

The dues renewal needing to be in by the end of year should also be put in the announcements.  We need to send email to Sam about this.

Competition Report  - Toni Mantych– not present – emailed in advance

1. First round judging is complete: 5 DTCs, 10 Excellence, 21 Merit, 6 no award, 3 DQ, 2 WD

2. Judge evals are just about ready for mailing, but I am still waiting on forms from one judge who attended the consensus meeting but has not yet returned her forms. If forms are not received soon, I’ll solicit a proxy to provide the third evaluation (the team already made award determinations).

3. Award notifications and judge evals will be mailed by mid-December, and DTC winners will be invited to send International Competition entry forms and fees to us for forwarding to Internationals by 1/15.

4. Even with our plan to provide more “substantial” and differentiated awards for Excellence and DTC, we are in very good financial shape this year due to: 1) increased/changed fee structure; 2) lower proportion of DTCs and the fact that we will only subsidize a portion of WVC member international entries; 3) Use of surplus materials from last year and/or donated materials and printing. At the December meeting, we’ll give a budget outlook that includes a proposal for the awards and the banquet subsidies/pricing.

Membership Report – Jeff Jansen

September 

Total: 272 

New: 5 

October 

Total: 281 

New: 8 

Transferred in: 1 

Discussion:

We have new conference and membership brochures (given to Dave).  The old ones should be discarded.  Jeff hasn’t yet talked to Tysa about the letter to new members.  

After discussion about whether an email or physically mailed welcome letter is appropriate, we agreed that both would be best to make sure everyone receives it.  For the printed letters, Sue has some electronic files for letterhead, and Rachel has logos.

The membership list needs to be updated, but it is best to wait until the membership year passes and then to publish it in February.

Employment Report –Jeana Hines - not present – no report

Newsletter Report – Valerie Ball and Carol Larson

The November meeting was so good that they will recap it in the December newsletter.  They would like to have pictures of the December meeting to use. Pictures of all meetings would be good.
Independent Contractors SIG Report – Ron Kurtus

The last meeting was at New Seasons.  They need a venue with a round table.  Perhaps China Bay will work.  They have had 6-8 attendees each time.  

The next meeting will be in January.  Ron will email details to Rachel to post.  She can activate the Contractor’s SIG Web page.

Education Report – Garret Romaine - not present – emailed in advance

1. Getting set for finals at PSU

2. Teaching a "Fundamentals of Technical Writing" workshop at Oregon Department of Fish and Wildlife on Dec. 14 

3. Handed in an "Ask the Chancellor" article to Carol and Valerie 

4. Participated in "Best of Show" judging for Toni 

5. Recruited Toni to teach Robohelp at PSU Winter term 

6. Finished a textbook review for Avon Murphy 


Volunteers Report – Tysa Fennern – not present – no report

Other Business

We need a policy for posting and advertising resources, etc. for other organizations or companies.  Int’l is updating their policy.  We should review it at an upcoming meeting.  Wes will try to find the Int’l policy.

Rachel and Garret were accepted as presenters at the Int’l conference in the online SIG progression.

Meeting adjourned at 7:25 p.m. There will be no admin council meeting in December.
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