STCWVC Board meeting
11Dec08
Thai Orchid
Called to order at 6:20 P.M.

In attendance: Wes, Sarah, Sue, Leah, Joanne, and Dave
October minutes were accepted with no revisions.
Treasurer’s Report - Leah
We need income

Dues sharing
Competition -  not a lot, but not bad
Willamette Valley Chapter
Profit and Loss Standard, September 26, 2008 - October 23, 2008
Income

Dues Rebate
111.00

Competition
1125.00

Meetings
265.00

Total Income
1501.00

Expense

Admin Expense
119.95
Competition
191.74
Meeting
2885.21
Total Expense
3196.90
Net Income
-1695.90
Account Balances

Checking account:
$2733.33
Savings account:
$6,008.89
PayPal account:
$58.12
Program report – Toni – e-mailed
Hi All,
 

This is a short report, as I'm on the road. 
 

Mabel can give you the details on final attendance and income from last night, but the Decmber program appears to have been a huge success. I had a lot of positive feedback at the end of the evening. We did splurge a little on the speaker and the meals, but due to our minimal expenses for the first two meetings, I believe we're still going to fall within the budget Wes and I worked out for the programs for the whole year. We had nearly 100% attendance and folks were quite punctual, which was great. No huge food overage and we were able to get the meeting started and stopped on schedule.
 

I haven't seen the numbers or survey info from November. We had a large RSVP count, but think we had quite a few noshows (which is unfortunate b/c of the meal expense). I had to leave early, but I heard positive things about Jeff Crow's talk.
 

The January meeting is Harold Trent from Comtech on DITA (he's doing a 2-day workshop at Tek also). We'll be at Tek in the usual place. We had fliers at the meeting and I'm sending a copy momentarily to Maralee for the web site.
 

February is the competition banquet. Jeff reserved the Stock Pot Broiler again and I'm working on lining up a short presentation. It will probably be Joe Welinske--he's working on his schedule now. If not, I'll recruit someone local (Garret was mentioned). I'll have the PR stuff by the January meeting.
Joe W has confirmed.
 

I'm working on March, April, and May. June is the volunteer banquet. Topics and speakers I'm working on are: 
 

*usability (Whintey Q. and/or joint with CHIFOO)
*information architecture (possible Andrea Ames)
*translation/localization (Lingo and Translations.com and perhaps a company that does a lot of translation of their own docs
 

ASTD is also considering partnering with us, but that may be in the fall.
Hospitality report – Mabel 
I will not be at tonight's meeting.  Enjoy yourselves without me.
 
My report will not be precise because of the loss of my home computer.  (Maybe Fry's can revive it, but I don't have it back yet.)  I will do my best to remember the details.
 
The November event at PSU had a high RSVP count--40, but quite a few no-shows.  I think we had about 33 attendees.  I had so much trouble with traffic and parking, I briefly considered not showing up myself!  I was very late, and most of the people had arrived by the time I did.  A big THANK YOU to Wes and Dave for filling in the gaps, taking money and keeping records until I arrived.
 
My deposit was about $165, made a few days after the meeting.  Leah's report should have the exact number.
 
Regarding the new STC logo for nametags, it's time that I ask for help in updating my Word template with it, if anyone wants to volunteer.  The existing template has a single large graphic covering the whole page and putting the logo in the correct location for each label.  It doesn't have to be done the exact same way this time.  I am open to suggestions and help.

-----

Dave asked about last night, so I will add a few details that I know off the top of my head.
 
We had 33 RSVPs, which led to 31 attendees and 2 no-shows.  People seemed to enjoy the venue and the food.  I personally enjoyed the entertainment very much--if you couldn't tell from my doubled-over laughing!

-Mabel

PR


We need a PR person. Wes asked Barbara for information, but no response yet.

Publicity

No report, but it appears to be okay; going out on time.

Web - Maralee
Hello,
 
I won’t be able to make it tonight, so my report is attached.
 
Other items of business:
 
Wes, can you write a membership renewal email to send out to our general announcement list? 
Are we going to have a Sr. Member breakfast/soiree?
 
Thanks!
Maralee
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Competition Report – Jeff – e-mailed

Hi all-

 

I won't be able to attend but here's a quick update on the competition. The final judging took place on Nov. 22 and all the evaluations have been returned. The awards banquet is scheduled for Thursday Feb. 19th at the Stockpot Broiler restaurant in Beaverton and a deposit has been paid. Debbie Layton is going to help me prepare the evaluation packages for the winners and get them ready to mail. Quick question;  I seem to remember that the award notifications were sent out in Jan. Can someone confirm that this is the case. Thanks!

 

Jeff

Membership Report – Jeff Jansen - Not present – e-mailed:
Wes,

I won't be able to make the meeting tonight. The membership numbers for

November are:

Total: 235

Cancelled: 1

Transferred in: 2

New: 3

Carol Larson noticed, as do I each month, that the numbers don't always add

up--the net incoming and outgoing members, when added to last month's total

don't jive with the current month's total. I'm in the process of looking

into this.

Jeff Jansen

STC WVC Membership Manager

STC WVC List Manager

Employment
No report

Newsletter – Carol 
Hi everyone, 

After promising to be at the meeting, my plans changed yesterday, so I can't be at the meeting. I'm sorry. Our report is pasted below.

cheerio,

Carol

****

The December issue of The Galley is in the final editing stages. We hope to send the issue to Maralee by the first of next week.
We would like to ask the Council to approve the purchase of two additional Award of Excellence plaques, so each of The Galley staff has her own copy. The cost is $63 per plaque plus $15 for shipping. The total is $141. We have an order form, which needs the payment information added, and a photo of the award to fax to the plaque manufacturer. If the purchase is approved, do I send the form to Wes or Leah so the payment information can be added?
The Galley received the Award of Excellence in the 2008 STC newsletter competition. We scored one point below the Distinguished level, so Valerie, Shawn, and I plan to receive an Award of Distinguished in the 2009 STC newsletter competition.
The Galley staff wishes everyone on the Admin Council the merriest of holidays and a joyous new year!
Valerie, Shawn, and Carol
Wes appreciates the Galley staff’s patience.

Voted on plaque question – resounding Yea!! We need to do something to show appreciation for the Galley staff.
Contractors SIG - Ron
I can't make it to the meeting.

SIG REPORT:

We had a successful Contractor SIG meeting on November 5th. Seven people

were in attendance, and we had some good discussion on employment for

contractors in the slowing economy. A summary of the meeting was submitted

for publication in the Galley.

The next SIG meeting will be January 7.

Ron

Education – Joanne 
Nothing to report.
Joanne is still going to talk with Garrett.
Mentoring – Garrett – not present, no report

Volunteers – no report

Sue will take this on until we find a volunteer to cover it.
Other Business/Thoughts
New members-
We need to review the new member letter
We should assign a mentor & have them help with introductions

Wes will talk to Jeff about information

Sr Breakfast-

Sarah will coordinate a Senior function

Maralee has offered to help with it

Timeframe? Feb? Mar? Apr?

Weekday morning? Weekend? Afternoon?

The Board adjourned at 7:22 P.M.
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Web Site Report – December 11, 2008


Front page


· Changed meeting notice for December, deleted June program information from sidebar, and deleted information regarding Captivate session

· Rolf added links for October issue of The Galley, since I was out of town

Other pages


· Updated calendar page

· Removed old links from calendar

· Updated competition pages and some of the newsletter pages


To-do list


· Add January’s program to the front page 

· Upload the newsletter when it’s received

· Upload September and October meeting minutes

· Photos from the meeting to add to the front page ??

Web statistics


The following data shows hits on our Website for the month of November. 
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The next chart and table shows the yearly statistics up to December 11.
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		Summary by Month



		

		

		

		

		

		

		

		

		

		

		



		Month

		Daily Avg

		Monthly Totals



		

		Hits

		Files

		Pages

		Visits

		Sites

		KBytes

		Visits

		Pages

		Files

		Hits



		

		

		

		

		

		

		

		

		

		

		



		Dec 2008

		1135

		828

		345

		139

		229

		67771

		278

		691

		1656

		2270



		Nov 2008

		1660

		1061

		675

		248

		2761

		1389545

		7453

		20276

		31831

		49819



		Oct 2008

		1778

		1147

		758

		267

		3025

		1445545

		8297

		23513

		35562

		55136



		Sep 2008

		1849

		1226

		733

		230

		2932

		1502068

		6911

		22004

		36799

		55489



		Aug 2008

		1360

		902

		546

		212

		2558

		1393494

		6584

		16953

		27971

		42169



		Jul 2008

		1538

		1030

		599

		238

		3150

		1345144

		7378

		18586

		31947

		47685



		Jun 2008

		1737

		1195

		765

		304

		3865

		1342854

		9126

		22972

		35864

		52134



		May 2008

		1765

		1103

		697

		342

		4594

		1333884

		10632

		21628

		34200

		54737



		Apr 2008

		1867

		1116

		709

		371

		4632

		1318166

		11142

		21283

		33490

		56031



		Mar 2008

		1377

		858

		493

		230

		3726

		920113

		7156

		15302

		26625

		42696



		Feb 2008

		1824

		1111

		595

		339

		3952

		1243717

		9852

		17270

		32243

		52905



		Jan 2008

		2569

		1358

		943

		332

		4119

		1949521

		10307

		29263

		42119

		79650



		

		

		

		

		

		

		

		

		

		

		



		Totals

		15251822

		95116

		229741

		370307

		590721



		

		

		

		

		

		

		

		

		

		

		








Our home page and newsletter are favorite entry points on the Web site, particularly since the announcements link to The Galley table of contents, now. (Thanks, Duane.)

Respectfully submitted by,


Maralee Sautter











