STCWVC Admin Council Meeting Minutes

Date: March 22, 2007

Location: Joanne’s house in Beaverton

Attendees: Joanne Wakeland, Mabel Lee, Carol Larson, Jim Larson, Sue Kloster, Wes Kalbfleisch, Leah Goodman, Toni Mantych, Shawn Mershon, Dave Thompson, Rachel Houghton, Mark Barnett
Called to order at 6:27 p.m.

The minutes of the last meeting were accepted pending two small changes. 

Treasurer’s Report – Leah Goodman

Profit and loss detail, February 22, 2007 – March 19, 2007

Income

Competition banquet

$435.00
Total Income
$435.00

Expense

Bank charge

$5.00

Annual conference

$720.00

March program meeting

$162.35

Competition

$421.24
Total Expense
$1308.59


Net Income
($873.59)
Account Balances

Checking Account
$5,489.57

Market Rate Savings Account 
$6006.39

We probably wrote the last check for the competition banquet.

Discussion

Leah doesn’t know what the bank charge is for, but it is likely for the bounced check.  Our new policy for bounced checks will be to recover the amount of the check plus the bank fee.  We can post this on the hospitality table where it states the forms of payment accepted.  Leah will verify the bounced check fee from our bank. 

Program Report – Sue Kloster 

The March meeting at Mentor Graphics was well attended, with a good program and venue. Wikis are definitely a hot topic.

The April meeting speaker will be Dana Chisnell. The meeting will be held at Tektronix with networking at New Seasons.

The May meeting features Amber Swope on DITA at PSU.

Discussion

What should we do for the volunteer appreciation event?  Sue will look for a formal dinner venue.

Zoomerang Report – Samantha Lizak – not present – emailed in advance

Sam received 17 survey responses about the March meeting, 11 of whom attended the networking portion.  Her report summarizes the comments and suggestions.

Discussion

We received some negative feedback about serving only sweets, which isn’t advisable unless the networking time held at another venue included the possibility of a meal (such as at New Seasons).  Being very specific in the meeting announcement helps set expectations.  Bottled water is popular.  

The networking question appears to be a hit, although at least one person dislikes it.

Hospitality Report – Dave Thompson 

The program meeting attendance breakdown was:

Members 
14 
Officers 
4
Volunteers
5
Non-members 
13
Speaker
1  
Total 
37 
out of 47 RSVPs
Elections Report – Mark Barnett

The chapter has three open positions and one candidate for each:

Treasurer

Leah Goodman

Secretary

Dave Thompson

2nd VP


Toni Mantych

Mark is working with Sam to prepare the Zoomerang ballot.  Mark needs biographies from each candidate by April 2nd, so the ballot can go out around April 4th.  The election should be open for about 10 days.  

The WVC home page should announce that the election is occurring in April.

Volunteer Report – Tysa Fennern – not present – no report

Discussion

Open positions include:

· Zoomerang czar – Teresa Boze might be a good person for this.

· Announcements – Duane Proefrock is interested, but perhaps Rolf would want to do this.

· Education manager – We need a job description.  Joanne will meet with Garret next week.  We wondered about Dr. Dillon from PSU as a possibility.

· Hospitality manager – Jennifer Key is a possibility.

· Competition manager – Toni recommends a team of two people. Patt will no longer be doing it.

Mabel will write a Secretary job description to post to the Web and give to Dave.

Announcements Report – Samantha Lizak – not present – emailed in advance

Announcements have gone out regularly.  Sam asked Duane if he wants to incorporate this into the PR Manager function, but hadn’t gotten a response yet.

Web Report – Rachel Houghton

They are starting the transition to Maralee as the Web Manager, to be official in June.  Rachel, Maralee, Rolf, and Ron will meet to discuss future tasks and direction. 

Competition Report  – Toni Mantych

The awards have been mail, so there is very little left to do.  Apple wants a lot more certificates, which Marliss is handling.

The chapter made $1,166 on the competition, and entrants were happy with the awards and the banquet.

Membership Report – Jeff Jansen – not present – no report 

Discussion

Jeff had planned to update the membership list, but STC Int’l is late in providing the list.

Employment Report – Wendy Hunter – not present – emailed in advance

We've had 10 job postings since the last report—6 contract and 4 permanent. This is up from 8 postings in the previous reporting period.

Newsletter Report – Carol Larson

Carol and Valerie received 3 survey responses for the April issue, and want to complete the issue before they begin mentoring 3 PSU students.  They are gathering information about people who will attend the May conference in Minneapolis.

Independent Contractors SIG Report – Ron Kurtus

The March SIG meeting was held on Wednesday, March 7th. Wednesday is the new night, meant to accommodate those who cannot attend on a Thursday. Twelve people attended.  The guest speakers were Randy Bagrand and Colleen Corso from the Meridian Technology Group, who discussed working with an agency and their approach to handling clients and contractors.  
Other Business

JoAnn Hackos is coming to RadiSys in Hillsboro to do her Structured Writing class on April 19-20.  Joanne will invite her to the program meeting on April 19th.  Joanne has clarified that our non-profit status does not prevent us from advertising for-profit events.  However, we may need more discussion of our ads and policies.

Susan Burton isn’t coming to visit us after her trip to Seattle.  Wes might go up to see her there.

Don’t forget to vote in the STC Int’l election.

Rachel wants Joanne to submit an entry for the chapter achievement award.  Rachel has done most of the paperwork, and just needs two initiatives that we have done this year.  The group suggests the new member letter and rechartering.

Dick Miller was named STC Associate Fellow, having been nominated by the Usability SIG.  The April Galley will announce that Dick will receive an award at the May conference’s award banquet.  The June Galley can include a longer piece, likely with photos.

The purpose of the Senior Member breakfast (or event) is to acknowledge them and solicit their feedback and ideas for the future.  Wes wants to be prepared with questions.  Wes will consider holding it on Friday, May 4th for happy hour, perhaps at a pub.

We briefly discussed new member events and workshops.  We must have existing material that was used to hold these previously.

Meeting adjourned at 7:53 p.m.
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