STCWVC Admin Council Meeting Minutes

Date: October 26, 2006

Location: Thai Orchid

Attendees: Wes Kalbfleisch, Joanne Wakeland, Carol Larson, Jim Larson, Valerie Ball, Maralee Sautter, Ron Kurtus, Jeff Jansen, Rachel Houghton, Mabel Lee
Called to order at 6:24 p.m.

Minutes of the last meeting accepted.  They should get posted to the web.

Treasurer’s Report – Leah Goodman – not present – emailed in advance

Balances

Checking Account: $753.76

Market Rate Savings Account: $6004.31

PayPal Account: $117.25

Income: 

$280 September program meeting

Expenses: 

$6 Admin costs

$837.16 September meeting expenses

$200 October meeting expenses (speaker)


$100 Gifts, awards, prizes (speaker)

· Discussion:

We have not received our rebate from STC International yet, which should be about $4500.  Leah is tracking it down.  It normally is sent in two payments, one in August or September, and the second in February.

Election Report – Maralee Sautter

· Voting for 2nd VP went as follows:

37 voted for Wes Kalbfleisch

3 abstained

We congratulated Wes on his new position.
Zoomerang Report – Samantha Lizak – not present – emailed in advanced

Summary of responses regarding the October program meeting:

· 15 responses

· 10 liked the new format, 5 didn’t. The comments were mixed.  Some comments indicated that more facilitation of the networking time would be helpful.

· The topic went over well, and had more impact on drawing people than normal.
Several new or inactive members attended.

· As for the venue, Tek received both positive and negative comments.
Program Report – Sue Kloster – not present – emailed in advance

We had a good turnout for the October program meeting.

It would help to have more facilitation for the networking time. Wes and Maralee volunteered to facilitate the November networking time.  It would help to have name badges to identify the hosts and officers.

Rachel said she needs information about upcoming meetings to put on the web site.  Joanne briefly went over Sue’s plan for upcoming meetings, and then gave the printout to Rachel.

We need to get started on planning the Jane Smith seminar.  The reason we cancelled it before was inadequate registrations, partly due to late publicity and competing meetings at that time.  The cost to bring Jane here is $500.

Hospitality Report – Dave Thompson – not present – emailed in advanced

We had an excellent turnout for the chapter meeting, with a total of 47 people (counting the speaker); 40 of the 49 people that RSVPed, and 7 walk-ins.  The breakdown is:

Speaker 1
Members 24
Students 4
Non-members 5
Volunteers 8
Officers 5

Dave made a deposit of $425.00, and the refreshments at Tek cost $68.00, for a net gain of $357.00.

Publicity Report – Samantha Lizak and Duane Proefrock – not present – Sam emailed in advance

Announcements report: Things are going well. The earlier information from Susan has made my Sunday nights go much more quickly.  Based on a suggestion, I added a link to the Webinar information. 

Discussion:

We need to get started on the Jane Smith seminar.

Web Report – Rachel Houghton

Rachel added the Galley in September and October.  The November program meeting details are posted on the home page.  She needs information on the SIG meetings in order to post them.  This needs to be added to the SIG calendar as well as the “What are SIGs?” page.

The agencies page needs to be updated.  A rating system would be helpful.  Should this be moved out of the employment section to the Contractor’s SIG page?  A link to it can be done instead.

What about using a wiki or a blog on our web site?  Is it worth using a database (underlying a wiki) for this size of site?  Rachel is interested in investigating.  It needs a separate committee meeting.  Rachel will call a meeting. Maralee, Ron, and Wes all expressed interest in the web site.  Rachel may give up running the web site next summer.  
Competition Report  - Toni Mantych– not present – emailed in advance

Summary of the report:

We received 48 entries, including over 20 from Apple.  A few may be disqualified or pulled, so we will probably have 42 tenable entries. We have 8 judging teams.  We took in $5000, but some will be returned with disqualified entries.  The competition should be financially self-sufficient, while also providing for better awards this year.

Pat Heuser reserved the Stockpot Broiler for the February banquet ($300 deposit required).  Other expenses have been minimal to date (listed in full report).

We need a volunteer to print up certificates.  The easiest method is to start from the existing certificate template in Adobe Illustrator.  The maximum number of certificates is 164 this year, with the list of winners to come in late December and certificates needed for proofing and mounting by the end of February.  A volunteer willing to donate high-color laser printing would be icing on the cake.

Sam, Rachel/Rolf, and Tysa, please announce, post, and recruit a volunteer for certificates. 

Membership Report – Jeff Jansen

267 members as of August 30th
272 members as of September 30th
Discussion:

Have we received the list of new senior members?  It could be added to the Galley.  The chapter president should receive the list in email, along with the list of members eligible to be associate fellow.  Joanne doesn’t think she has received it and will check to see if she is getting all of the emails from STC International.

Since Tysa was drafting a letter to new members, Jeff will send Tysa information on the new member process.

Employment Report –Jeana Hines - not present – no report

Newsletter Report – Valerie Ball

The newsletter has gotten 53 hits in the 4 days since it was posted to the web.

The Galley was submitted to the STC International competition again this year.
Independent Contractors SIG Report – Ron Kurtus

The SIG will try meeting at New Seasons this time.  The speaker will receive payment.

Education Report – Garret Romaine - not present – emailed in advance

1. Teaching WR227 at PSU.

2. Looking for a RoboHelp instructor there for winter term.

3. Will submit article on resume article for the next issue of the Galley.

4. Five weeks to go on my manuscript deadline for “Gem Trails of Washington.”  I’ll be on the trail a lot.

Discussion:

Garrett is writing a column about what they are doing at PSU and what they hope to teach. 

A couple of people have mentioned teaching a FrameMaker class, including Maralee.  We should find out how many people are interested in attending.  Someone is currently teaching it for credit at PSU, so that is a conflict with a seminar there. 

It could be helpful to have the records to tell us how our chapter conducted STC University in the past.  Perhaps Debbie Layton or Kymm Nelson has the records.  Mark Ace may have contact with some of the trainers involved then.

Volunteers Report – Tysa Fennern – not present – no report

Other Business

· The chapter membership directory is out of date.  Jeff will update it, but wants input on the front matter.

· Wes should be the one to set up the senior member breakfasts.

Meeting adjourned at 7:28 p.m.  The next meeting is scheduled for November 30th, and there will be no admin council meeting in December.
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