STCWVC Admin meeting
26 Oct 07
Thai Orchid

Called to order at 6:28 P.M.

In attendance: Sue Kloster, Ron Kurtus, Carol Larson, Joanne Wakefield, Barbara Houser, Dave T, Wes Kalbfleisch, Teresa Boze.
Sue still needs to finish job descriptions. She may send them to Barbara to finish. They should be posted on the web.

September minutes were accepted with no revisions.

Treasurer’s report 
Leah. Not in attendance; e-mailed earlier:

	Willamette Valley Chapter
	
	

	Profit and Loss Standard
	
	

	September 27 through October 25, 2007
	
	

	
	
	
	
	
	

	
	Income
	
	

	
	
	
	Competition
	$2,100.00
	

	
	
	Total Income
	$2,100.00
	

	
	
	
	
	
	

	
	Expense
	
	

	
	
	
	September Admin Mtng
	$90.30
	

	
	
	
	Competition (2006/2007)
	$258.81
	

	
	
	Total Expense
	$349.11
	

	
	
	
	
	
	

	
	Net
	$1,750.89
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Checking account balance:
	
	$4,918.21

	
	
	
	Money Market account balance:
	$6,008.37

	
	
	
	PayPal account balance
	
	$76.54


Program report
Wes:

The program last week was successful. Amber’s set for another one on DITA. We have a room, & it will go out in the Monday announcements. Still need a venue for the Holiday banquet; Teresa will help look for that. We have a change in January – may use Amber again, on content management. She’d like to do it before we have a panel discussion.

More than $800 for Jack.

Neil Purling in May – will do a workshop on structured authoring (Information Architecture) at Tek.

Discussion
Barbara needs more info on who to send PR info to.

Still need a speaker for April. Maybe Rahel Bailey?

We might think about who we can get from our own folks? Maybe a captivate workshop? (Sue knows someone at Mentor.)

Hospitality
Mabel – not in attendance – e-mailed earlier:


Attendance:

4 Volunteers
9 Non-members
13 Members
3 Officers
1 Presenter
------------------
30 Total Attendees

We had 3 walk-ins and 5 no-shows.


Collected: $280.

Two people requested receipts, but were not upset that I didn't have them.  One of them suggested that we could do what ASTD does-send the taxpayer ID in a follow-up email to serve as the receipt.  We could put this in the survey email if we wanted to.  I don't know what is necessary to make it official for the IRS.

PR
Duane not in attendance. Report e-mailed:
1. Handed off Publicity Announcements to Barbara Houser, effective immediately.

2. Posted weekly event announcements.

Issues: need input on upcoming events as soon as possible, and so will Barbara.

Discussion

Welcome Barbara – 

Try to have flyer ready 2 months in advance. The Oregonian wants information 17 days ahead.

Go to Garrett for contacts (maybe a dozen?)

Is there an approval process for PR? No.

Wes will provide program info to Barbara & she will do the flyer.

Zoomerang

Teresa in attendance, e-mailed report:

Total respondents – 20

Total sent – 27

At least attendees mentioned they came because they are considering membership.

With seventy five percent of the survey recipients weighing in, those that responded to time spent for Networking (seated-dinner conversation rather than cocktail-style) and Program (liked organized topics for essentially a networking meeting) felt it was time well spent (59% and 100%). Expectations was over 90%. 

Of note for Networking – most the comments were from new people or visitors, who enjoyed the interaction, but mentioned that it was difficult to know where to sit, and were hoping for a more structured ice-beaker (like questions to answer as we introduced ourselves) and way to identify seasoned members from newbies. 

Topic ranked as Good or a little better by 40% and Outstanding by 55% respondents.

Presentation ranked as Good or a little better by 37% and Outstanding by 63%

Food ranked at the lowest of all factors, with 21% as OK, 32% as Good or better, and 47% as Outstanding.
Facilities ranked at 10% for OK, and split the remaining 9% evenly for Good and Outstanding.

Location, and Time all received better than half the votes of totaled Good and Outstanding, with over 50% for the latter. 

Review of Presenter - 19 responses: “dynamic and fun, appreciate candor, engaging, knowledgeable, practical, and overall enthusiastically positive.” Improvement –Six responses: “More entry-level portfolio techniques, too much time on project plan/not enough on portfolios, doc plan approach [not applicable],.”

Reason for Attending – 18 responses, with the majority being new to tech writing, seeking work, considering job change. Several came for the Jack’s sheer entertainment value.

Getting the Word Out – 18 responses: 10 emails; five website; one member invitation; one Oregonian; one Intel networking group.

Additional Comments – Seven responses, other than N/A, see previous comment, or good job: four like location; two will attend WVC again; one hoping for a membership list for members; one first screen has wrong program title.

Discussion
Do we have fliers on tables, for new folks? Maybe a sign: About WVCSTC, or Breaking Into Technical Writing?

Wes will contact Garrett for info.

Wes will contact Embassy Suites about the Holiday Meeting.

We should do a raffle next time? There are mugs and stuff left over that could be used.

Print out the brochure that Barbara found on the web.

Web
Maralee not in attendance, no report.
Competition
There are 21 entries. We have 16 judges signed up. There will be a judges meeting Saturday 17Nov, at Lingo.

Membership
Jeff not in attendance, no report.

Emploment
Wendy not in attendance, e-mailed report:

For the Employment report, we had 4 jobs posted so far in October, 1 contract and 3 perm.

Newsletter
The October issue is almost done.

Searching for a Spotlight columnist (shared position with Ann Whitley).
Carol and Valerie are judging in the competition.

Contractors SIG
Ron Kurtus:

Recently saw a program on forming a mastermind group; where someone can present problems and issues to a group of experienced folks, and get feedback. Typically these groups meet often and for close relationships. Might be a good idea?

Education
Joanne

Nothing to report.

Dick hasn’t been well, and Joanne feels pushed.

No clear vision of the job… needs someone to hold her feet to the fire & get her going.

Maybe interview Tracy Dillon? Valerie & Carol can develop questions & send them to Joanne.

Mentoring
Garrett not here, no report.

Volunteers
Barbara Houser

The open SIG positions are on the web. The problem is in getting people to run the SIGs. 

Maybe we should limit SIG types to what is on the list? Any SIG can work any topic in, as long as there’s interest.

Discussion
We need to update the links on the web, and correct the officer’s list. The website is a view into our society. We should use best practices, and update the site regularly. Perhaps we should use CSS. Sue will discuss with Maralee.
Adjourned at 8:08.
