STCWVC Admin Council Meeting Minutes

Date: September 28, 2006

Location: New Seasons deli area

Attendees: Mark Barnett, Joanne Wakeland, Carol Larson, Jim Larson, Valerie Ball, Dave Thompson, Ron Kurtus, Stan Burnett, Sue Kloster, Tysa Fennern, Mabel Lee, Toni Mantych
Called to order at 6:37 p.m.
Minutes of the last meeting read and approved.
Election Report – Maralee Sautter – not present – no report
Maralee has created the Zoomerang ballot, but we don’t know when she will send it out.
Program Report – Sue Kloster
September’s meeting was good.  People liked the venue, we had good attendance, and the topic caused more people to sign up despite the late-breaking change.  
We discussed the upcoming meetings, including the New Seasons networking time planned for October. Venues and locations are a question.  We could alternate between Beaverton and downtown, but we need an inexpensive venue downtown.  The meeting at Day’s Inn cost around $800 for 33 people, equaling $18.95 per person.  PSU or another college may have a venue we could use.

The November meeting is about breaking into different fields of technical writing, and we need another panelist.
Hospitality Report – Dave Thompson
31 people attended the last meeting, and we collected $280.  Dave made a map of New Seasons and Tektronix for the next meeting. We need name tags at New Seasons, at least for the hosts.  Money will be collected at Tektronix, not New Seasons.

Publicity Report – Duane Proefrock – not present – no report
Treasurer’s Report – Leah Goodman – not present – emailed in advance

Balances

Checking Account: $1338.92 

Market Rate Savings Account: $6004.31

PayPal Account: $395.25

Income: 

$50 Non-Member Job List Subscription

$278 Jane Smith Workshop

Expenses: 

$340 Admin costs



Admin Council Dinner



Bookkeeping Software


$258 Seminar Costs (Jane Smith travel)

This does not include income or expenses for the September meeting.

Zoomerang Report – Samantha Lizak – not present – emailed in advanced

· Zoomerang: Annual membership survey collected by Joanne. 
Two surveys currently open -- special election & Sept meeting 
request for feedback - but 0 completes on each. 
I'll be sending out the special election (maybe tomorrow); not 
sure about why the Sept. meeting survey has 
no input. Thought I sent out the link when I completed setting it 
up on the 22nd but I can't find a record of it. 
Just in case, here it is: 
http://www.zoomerang.com/survey.zgi?p=WEB225PE2WE6B7 
· Web Report – Rachel Houghton, Rolf Vellek – not present – Rolf emailed in advance
· Updated home page with info on Ron Kurtus & his presentation 
- Made SIG page edits for R. Kurtus 
- Told Toni I'd help with competition, but Rachel jumped on it & got it done. 
- Did some editing on the Donna Reynolds information 
- Updated info about the postponement of the Jane Smith workshop 
Competition Report  - Toni Mantych
The submission deadline was moved to October 13th.  The information is on the WVC web site and the international list.  We are getting some entries from Seattle (Puget Sound chapter).  Despite the delay with the web site, we have gotten many inquiries and signs of interest.

We have 12 judges already, and the number needed depends on the number of entries.

Pat Heuser will handle the banquet.  We had good feedback from last year on the Stockpot Broiler in Beaverton. It will probably be there again this time.

Is it important to have the entry deadline on the night of the program meeting?  Only 2 were turned in that way last year.  Toni will accept them if they are handed in that way (but will not publicize this).

Membership Report – Jeff Jansen – not present – emailed in advance

Jeff sent the August 1 membership report from the Society; it said we have 270 members.
Employment Report –Jeana Hines - not present – no report

Newsletter Report – Valerie Ball

The newsletter is on track for October publication.  We’ve had one response from the single-sourcing SIG.  The newsletter will be entered in the competition again this year.
Education Report – Garret Romaine - not present – no report
Volunteers Report – Tysa Fennern
How do we welcome new members?  We are not getting inquiries from the web site.  We need a volunteer to produce a welcome letter.  It should emphasize the mailing lists, how to subscribe, and the program meeting schedule.  We should also send one email to inform them about lists, contact information, etc.  Tysa will draft a letter.

Rechartering Report – Mark Barnett

Mark sent in the rechartering documents and submitted a newsletter article on the topic.

Surveys – Joanne Wakeland
Joanne sent the first half of the survey results, with the second half to come soon.  After we’ve tried some new meeting formats, we can try new surveys restating the questions.
Independent Contractors SIG – Ron Kurtus

The first meeting had 8 attendees.  They will continue on the 1st Thursdays at Thai Orchid.  The next meeting will include a guest speaker on the topic of obtaining health insurance for the self-employed.
· Other Business
· Should we use a wiki for our web site?  It would reduce the bottlenecks with postings.  MacroMedia Contribute would help facilitate more people posting, but it is $100 per seat. We should investigate more.  The North Carolina chapter has used a wiki.  Consider Plone, an open source CMS tool that the Puget Sound chapter used.  It’s free.

· To provide tools training, we should contact Adobe, MadCap, and AuthorIT for free training/sales presentations.  PSU said we could use their facility to train.  We should ask the membership to see who can provide training.  We will consider local people, and we can pay them.

· The meeting minutes posted on the web site don’t include anything recent.  As a non-profit, we are likely required to have minutes and to post them.  We should consider making a link to a directory of minutes so we can easily post them.  People could post the old ones in their possession.

· Should we have senior breakfasts this year?  Yes.  Wes should coordinate them.  Possibly have a discussion there about what appeals to senior members.

· To facilitate schedule shifts, the Christmas meeting can include speakers Marianne and Nicole (Alario).  The meeting will be held on December 7th and include desserts.  We can skip networking, because the presentation is fun and interactive, and is about group dynamics.  Sue will consider reserving Dessert Noire.
Meeting adjourned at 7:50 p.m.  The next meeting is scheduled for October 26.
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